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If you have any questions, please contact events@windsorhumane.org or call 519-966-5751 ext. 125.

e All third-party event organizers must complete and submit a Third-Party
Event Agreement to WECHS before hosting the event.

e All promotional materials, advertising, and media releases must be
approved by WECHS before distribution.

e Any use of the WECHS name, logo, animal images, or facility images
requires prior WECHS approval.

e Event organizers must clearly communicate that the event is benefiting
WECHS and is not organized, sponsored, or conducted by WECHS.
Approved wording is: "benefiting the Windsor/Essex County Humane
Society."

e Organizers are responsible for obtaining all required permits, licenses,
and insurance.

e All funds raised and any approved tax receipt information must be
submitted to WECHS within 30 days after the event.

e WECHS assumes no legal or financial responsibility for the event and is
not liable for any damages, injuries, or accidents.

e |fthe eventis cancelled or rescheduled, WECHS must be notified at least
one week before the original event date.

e All advertising and communications must accurately disclose the portion
of proceeds being donated to WECHS. If less than 100% of net proceeds
are donated, the donation amount must be clearly stated (e.g.,
percentage of proceeds, fixed amount per sale, or portion of the
purchase price).



What WECHS Cannot Provide

X Funding or reimbursement for event expenses

X Donor, sponsor, volunteer, media, or mailing lists

X Guaranteed attendance of a WECHS representative
X Event promotion beyond listing on the WECHS website
Y Gaming licences (raffles, 50/50s, bingos) or liquor
licences

X Prizes, auction items, giveaways, or awards

X Volunteers or animals for your event

X Tax receipts for in-kind donations, donated services,
sponsorships, tickets, auction items, or event expenses

Tax Receipt Guidelines

.4 Event organizers are responsible for communicating tax
receipt information to donors and sponsors.

WECHS can only issue tax receipts for eligible monetary
donations of $15 or more received directly by WECHS.

Tax receipts can only be issued when the donor receives
no goods, services, or other benefits in return.

Tax Receipts Cannot Be Issued For:

X Event tickets, green fees, auction purchases, or
merchandise

X Event expenses or administrative costs

X In-kind donations (e.g., food, prizes, gift cards, supplies)
Y Donated services (e.g., entertainers, photographers,
auctioneers)

Y Sponsorships that include advertising or promotional
benefits

X Donations that cannot be directly traced from the donor
to WECHS

"] Sponsors and corporate contributors may be eligible for
a business gift acknowledgement letter instead of a
charitable tax receipt.
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